Museums and Cultural Affairs Department MCAD
Community Arts Program Host Understanding
  FY 2017

The Community Arts Program (CAP) provides support and opportunities for artists and cultural organizations to teach, perform, and exhibit at host facilities around the City to showcase and celebrate the community’s unique history and varied ethnic heritage. This program is designed to encourage creative interaction among artists, residents, schools and neighborhoods, as well as to encourage collaboration between artists and community-based organizations/services.

The Community Host agrees to the following: 
· The Community Host will submit the Community Host Agreement Form to Rebecca Muñoz, Cultural Development Coordinator, at munozra@elpasotexas.gov and the presenting artist/organization at least ten business days (2 weeks)  before the proposed date of the service. Failure to do so will result in the cancellation of the service or non-payment for the artist/organization.
· The Community Host will provide a facility/space at no charge to the artist or organization providing the CAP service. There will be no charge for audience /participants to take part in the CAP service.
· The City will not be required to provide any assistance in the coordination, other than provide the artistic fees.  
· Changes to the date or time of the service, must be communicated to MCAD as soon as possible, but not less than five (5) days in advance of scheduled visit. Rescheduling should occur only in the event of an unforeseen circumstance. 
· CAP services may not be used for lobbying, religious or commercial purposes.
· The Community Host is expected to generate publicity to ensure adequate attendance. 
· The Community Host should provide oral credit for the City at each presentation with the following credit line:  “This workshop is sponsored by the City of El Paso Museums and Cultural Affairs Department.” 
· The Community Host will also include the aforementioned credit line in any printed materials used for promotion or implementation of activities associated with the performance of this Agreement.
· The community host must complete an online evaluation form within ten (10) business days following the presentation. The link to the evaluation is:  https://www.surveymonkey.com/r/2017CAPHOSTEVALUATION 
·  
· Failure to participate in the evaluation process may result in the host forfeiting future workshop opportunities and the withholding of payment from the artist or presenting organization.
	

_______________________________________              ___________________________
Name of the Community Arts Program                               Date
Name of Artist


_______________________________________	___________________________
Community Host Organization (please print)	E-mail address
Where artist is going to perform

_______________________________________	____________________________________
Community Host Representative                                          Proposed Date & Time
 (printed name and signature)      


__________________________________
City Council District


·  The artist/organization is responsible for ensuring completion of these evaluations.

This understanding is between the Community Host and the City and shall not be assigned or subcontracted to any third party or entity without the express written consent of MCAD. The City shall not be subject to any obligations or liabilities the Community Host incurred in the performance of this contract.  

*Submitting this form does not guarantee service. MCAD staff will approve services based on artist availability and efforts to 
distribute services broadly across all Council districts.
Received: _______________________________________

